SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET
CUM TRUONG THPT SOC SON- ME LINH NAM
Poc l1ap - Tw do - Hanh phuc

Dé thi sb 2

PE THI KY NANG TIN HQC VAN PHONG
Thoi gian: 60 phat

cha y:
- CA&c tép tin dwoc heu véi tén 1 sé bao danh cua thi sinh
- Thay/Cb sir dung phan mém Microsoft Word, Microsoft Excel. Ung dung Google doc,

Google Sheet dé thyec hién cac yéu cqu sau:
I. SOAN THAO VAN BAN MS WORD

CAU 1. (10 diém) Pinh dang van ban
- Khd gidy A4, Font chit Time New Roman, kich thudc 14pt. Can 1&: Lé trai: 3cm, Lé trén:
2cm, L& phai: 1,5cm, L& dudi: 2 cm. Khoang céch giita cac doan van: Before: 6pt, After: Opt,
can 18: Justify. Thut I& trong doan vin Left: 0, Right: 0, Special: First line, By: 0,5cm.
- Dan dong ché &6 Multiple, 1,3.
CAU 2. (10 diém) Soan thao noi dung
Viét Nam tut hau bao xa so véi lang giéng?
Mot bao cao caa Tong cuc Thong ké da phac thao tut hau cua Viét Nam so cac quéc gia trong khu vuc.
a) GDP binh quan dau nguoi cua Viét Nam nam 2014 dat 2.052 USD, gap 21 lan niam 1990, nhung
chi twong dwong mirc GDP binh quan ctia Malaysia nam 1988, Thai Lan nam 1993, Indonesia
nam 2008, Philippines nam 2010 va Han Qudc nam 1982.
b) GDP binh quan dau ngudi nim 2014 cia Viét Nam bang 3/5 cua Indonesia; 2/5 cua Théi Lan;
1/5 cua Malaysia; 1/14 cua Han Québc va bang 1/27 mirc GDP binh quén cua Singapore.
So sanh Viét Nam véi cac nuge trong khu vec nam 2012

o Chi sb
Quoc gia —— .
Von héa TTCP (ty $) ICOR
Viét Nam 32,9 6,99
Malaysia 476,3 5,40

CAU 3. (20 diém) Trinh bay va tly bién vin ban di soan thao & Cau 2
- Tao Drop cab cho chit cai dau doan van “Mot bao céo. ..trong khu vuc”.
- T6 mau nén mau PO cho noi dung: “GDP binh quin dau ngudi”.
- Panh s trang van ban hién thi & giira ciia Top of Page.
- Chén mét hinh bét ky trong nhom Shapes vio van ban.

- Tao duodng vién, dong khung cho doan vin tai muc a)






I1. BANG TINH MS EXCEL

CAU 1.

(10 diém) Nhap dit liéu va dinh dang bang tinh theo mau sau:

BANG CHAM CONG

st M3 Canbg Ngay lam | o | TN | e tinh
CcVv : viéc : lwong :
1 A | Nguyén Vin A 21
2 |B |PhamThiB 17
3 |Cc |TrinLeC 22
4 |Cc |Pébuch 18
5 |C |LeViE 23
Trung binh
Chirc vu
Ma i A K
cV Chic vu H¢ so
A Giam doc 1,5
B Pho Giam Doc 1,3
C Trudng phong 1,1
CAU 2: (12 diém) Thuc hién céc thao tac trén trang tinh
- Sao chép nodi dung bang tinh vira tao & cdu 1 sang mot sheet mai.
- Thém c6t Chirc vu vao sau ¢t Can bo caa bang Chdm cong.
- An di cot Tién lwong cia bang Cham cong.
- Binh dang di liéu cot Thue linh cua bang Chdm cong kiéu Currency, hién 3 chit sé phan
thap phan, Symbol: None
CAU 3: (18 diém) Lap cong thirc thuc hién cac cong viéc sau:

- Dung ham dé dién dir liéu vao cot Hé sb ciia bang Cham cong dua vao Ma CV trong bang
Chuc vu.

- Tinh s tién thyc linh ctia can b dya vao cong thic sau: Thue linh = Ngay lam viéc * h¢
s6 * 200.000

- Sap xép di liéu cua bang giam dan theo sé tién cot Thure linh caa bang Cham cong.

- Tinh dit liéu gi4 tri trung binh cot Thue linh cia bang Chim céng.

I11. Sir dung Google Doc/Google Sheet

1.

(10 diém) Chuyén doi noi dung van ban trong phan | sang google doc va tién hanh
chia sé cho ban giam khao quyén doc. Téi dia chi giamkhaossml@gmail.com

(10 diém) Chuyén di noi dung bang tinh trong phan 11 sang google sheet va tién hanh
chia sé cho ban giam khao quyén doc. Téi dia chi giamkhaossml@gmail.com



