SO GIAO DUC VA DAO TAO HA NOI
TRUONG THPT NGUYEN QUOC TRINH

QUY TRINH XU LY HO SO CHUYEN TRUONG NAM HQC 2023-2024
Bwéc 1. Hoc sinh (hodgc cha, me, ngwoi giam hé) giri yéu cau.

Cin ct vao quy trinh giai quyét tha tuc hanh chinh (dwoc cong khai tai cong
thong tin dién i cua don vi), hoc sinh lién hé va nop ho so tai don vi Xin chuyén dén

1. Hoc sinh (hodgc cha, me, nguwoi giam hg) dang nhap vao cong dich vu thi tuc
hanh chinh tai dia chi http://chuyentruong.hanoi.edu.vn
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2. Hoc sinh (hodgc cha, me, ngwoi giam hg) diang nhap bang tai khoan do
truong THPT noi di cdp dé nhap thdng tin
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Thuc hién day da 04 bude theo hudng dan dé hoan tat gui yéu cau

lfﬁs 500 GOAUT THANM PO HA MK
Usgs/ CONG THONG TIN CHUYEN TRUDING HOC SINH

THU TUC CHUYEN TRUTNG TRONG TINH m

LU HIEN ANH

01 02 03 04
Liga ohon truong Wkl thang 1n Nom Wi thdng tn Ki0 rhin va
e L &1 nhyp ™ o s

THONG TIN TRUONG CHUYEN DEN

Tl Thans ghé Quin/ Muypsn
Thanh pho Ha Mo . Qude Ba Uy
Cig hoe Tratng %)
Cap trung shi thong . THFET Phan inh Phing (0180160
CONG THONG TIN CHUYEN TRUONG
ThOSG 10 1 119 - ME 50 Tge tupln Tearmiewe - LSV lewer
THONG TIN TRUONG CHUYEN DI
Quan/ Huyén Trudng
Quan Ba Dinh THPT Pham Hong Théi
Ly do chuyén di Ngay chuyeén di
Chuyén nha Chura 6 ngay chuyén di ()
THONG TIN TRUONG CHUYEN DEN
Quén/ Huyén Trutmg
Quén Ba Binh THPT Phan Dinh Phung
THONG TIN QUA TRINH XU LY HO SO
= Tén qué trinh Trang théi hd so Cén bd xir ly NGi dung xir iy Ghi chi/Ly do tir chéi

1 Phy huynh g yéu cu Hoan thanh GUl yéu céu thanh cong
2 Trubng chuyén dén xac nhdn
3 Trurdng chuyén di dong y Chua xar ly

4  Hoan thién thu tuc Chura xir ly

Budre 2. Pon vi noi dén xé&c nhan.

- Pon vi noi dén kiém tra hd so cua hoc sinh xin chuyén dén, to chicc hop Hoi
dong xet duyét chuyén truong va tiép nhan hoc sinh.
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- Can cir vao két qua xét duyét cua Hoi ddng xét duyét chuyén truong va tiép
nhan hoc sinh, tha truéng don vi noi chuyén dén ghi y kién tiép nhan (cé dong dau)
vao Pon xin chuyén truong cua hoc sinh.

Truong noi dén thuc hién xac nhan trén co s dit liéu nganh

Luuy:

Xéc nhan “dong ¥ tiép nhan” néu nha truong con chi tiéu va duoc Hoi dong xét
duyét nhat tri

X&c nhan “Tir chdi” véi cac truong hop con lai
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Thong tin hoc sinh
S4 dioh danh c& nhdn 001308035874 Ngdy sinh 10062008
Ho 1én LU HIEN ANH Glod tinh
Mhhéso OV 15082023 06729 Mi Gioh danh BO GDRDT 0140235524
h 0 chieyen
Chuyéo di ' Tinh/Thanh phéd
QuanHuyén ' Trodmg
Ly do chuyéndi  Chuydn nha Mon hoc lipa chon OKTAPL Héa bpc Sinh hoc Tin ho
Mon hoc tw chon  Ngoal ngt 2 Mén hoc chde Iy chon ca  Hoa hec. Sinh hoc Tin boc
Thong tn chuyén dén
$0 quyaet dinh Ngay quyet dinh m
Xéc nhin chuyen dén v
Ly do tirchéi  Ddng ¢ tép nhiin Y kign trirdmyg chuyén dén
Tz chbl

Budce 3. Pon vi noi di xac nhan.

Hoc sinh hoan tat ho so tai don vi noi chuyén di (theo cac thanh phan quy dinh
tai khoan 1 phan Il cua Cong van hwong dan chuyén truong) ndp cho don vi noi
chuyén dén theo dung thoi gian quy dinh;

Truong noi di thuc hién xac nhan trén co s dir liéu nganh
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Thong tim hoc sinh chuyen di
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Email  hwnn
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Chuyén don
Chuydn déa Tinh/Thanh pha v Chuyén dan QuinHaydn ;4
Chuypdn din tipdmy v Xoe nhin chuydn 41 [°) N

Luuy:
Xac nhan “dong y chuyén di” néu nha truong noi dén dong y tiép nhan va nha truong
noi chuyén di dong y chuyén di;
Xéc nhan “Tir chdi” véi cac truong hop con lai
Buéc 4. Hoan thién thi tuc.
Pon vi noi di va don vi noi dén hoan thanh viéc chuyén dit liéu va xép 16p trén
co s¢ dit liéu Nganh theo dung thoi gian quy dinh.
Luu y: COng dan cd thé st dung tai khoan dé biét duoc dugc trang thai cac budc
trong quy trinh xt Iy ho so
Vi du:
- Véi hoc sinh duge noi dén tiép nhan va noi di dong ¥ chuyén di thi trang thai ho
so 4 buéc la Hoan thanh
- Véi hoc sinh noi di hodc noi dén tir chéi thi trang thai hd so hién tir chdi va ly
do sé dugc ghi ¢ cot ghi chu




THONG TIN QUA TRINH XU LY HO SO

B Tén qué trinh Trangthéihoso  Cén b xir Iy

1 Phy huynh gifi yéu cau Hoan than

2 Truong chuyen dén xac nhan

I

3 Trudng chuyén di dong y

4 Hoan thién thu tuc Hoan thanh
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NGi dung xir Iy

Guri yéu cau thanh cong

Truong chuyén di dong ¥ xac nhan hoc sinh

Ghi chd/Ly do tir chéi




